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Lynchburg-Clay Trip Ticket



A.  To be Completed by Sponsor

Today’s date #########                                Date of Trip ######### 

Pick up location:  Elementary, Middle School, High School, other ###########    

[image: http://tse1.mm.bing.net/th?&id=OIP.Mbb69a4e4f65b2ff06ff8a07309e99ea1H0&w=300&h=300&c=0&pid=1.9&rs=0&p=0&r=0][image: http://tse1.mm.bing.net/th?id=OIP.M75e64f04c664ec9afbfbb769e14ccf4cH0&w=104&h=103&c=7&rs=1&qlt=90&pid=3.1&rm=2]Departure time #########     Return time #########
[image: https://i.pinimg.com/564x/85/85/21/858521cf36f1f04b8c7d10a67c16d727.jpg]
Destination ################################                 ____                  ____

Number of students ######       Organization ################		Purpose of Trip #############
  
Sponsor ##############           ____Curricular      ____Extra-curricular


B.  To be Completed by Principal and Designee 

Date ##############		Principal ###########################

Date ##############		Designee’s Approval #################


C.  To be Completed by Driver
[image: ]
Bus number ______     		Driver____________________________ 

D.  To be completed by Driver and Sponsor

      Sponsor __________________________	Driver ____________________________


E.  Payroll Only
                       
Date______________    ______  Hours @ $________   =    $__________   Account #____________________

	Ending Mileage
	
	Departure Time
	
	Driving as Coach/Advisor?  Y   N

	Beginning Mileage
	
	Return Time
	
	Driving:   Van    Bus

	Total Mileage
	
	Total Time
	
	Time Driven to:

	
	
	
	
	Time Driven back:



[bookmark: _GoBack]DOCK TIME (in minutes) ____________________
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